Form C

Credentials Information 

Annual Division Convention
Virginia Division, United Daughters of the Confederacy®
The Credentials Form for designation of Delegates, Alternates and Proxy for Annual Division Convention is attached.  This form is to be completed and sent to the Chairman of the Division Credentials Committee so that the form is received no later than seven (7) days prior to Division Convention.  Chapter Presidents must ensure that the Credentials Committee Chairman receives the form by the deadline.  Any Credentials Form received after the deadline will be considered invalid.  Please direct any questions concerning credentials and registration to the Chairman of the Division Credentials Committee.  We look forward to seeing you at the Convention.

Convention Call – Annual Division Convention will be held on September 18-21, 2025, at the DoubleTree by Hilton Harrisonburg, off I-81,1400 E. Market Street, Harrisonburg, VA 22801.
Chapter Delegate Representation – Article XVII, Section 5B of the Division Bylaws states: “Each Chapter shall be entitled to representation of 2 votes for the first 7 members and 1 vote for each 10 additional members, providing credentials were submitted as required and per capita tax for each was paid to the Treasurer General by July 1, as required.” (Chapter voting strength would include (1) new members registered by August 31, (2) members with per capita tax paid by July 1, even if subsequently resigned or deceased (3) members reinstated by July 1, and (4) members transferred by July 1.    A Chapter is entitled to twice the number of Alternates as Delegates.  A table for calculating the number of votes (Delegates) for your Chapter is printed on the Credentials Form.

Election of Delegates and Alternates – Each Chapter should elect their allotted number of Delegates and Alternates in time to mail the Credentials Form to the Credentials Committee Chairman so that she receives the form no later than the deadline indicated on the Credentials Form.  According to Article XVII, Section 4C of the Division Bylaws, the Chapter President is not automatically her Chapter’s Delegate but may be duly elected as Delegate by the Chapter.  In the event that a Delegate does not attend the Convention or leaves early, please remember that the Chairman of the Credentials Committee is responsible for changing an Alternate to Delegate status, and that the times at Convention when this can be done may be limited.  Also when electing Delegate(s) and Alternate(s), please remember that each member of the Division Executive Committee, each Honorary President of Division, and each Chairman of a Division Standing or Special Committee is entitled to one Personal Vote.  A Chapter Delegate who is also entitled to a Personal vote is still restricted to only one vote during Business Sessions.

Voting at Convention – Please remember that for voting in Business Sessions, a member who is present and entitled to a Chapter Delegate vote shall cast only one vote.  For a Chapter to have all its allowable votes cast in Business Sessions, each individual Delegate must be present to cast her vote.  

Process – Personal voting shall begin 30 minutes prior to the opening of the final business session on the last day of the Annual Division Convention.  A Personal Voter not present for voting shall forfeit her vote.  Chapter Delegate voting shall begin following the final Credentials report.  Chapter shall be called by order of Districts.  Votes of any Delegate(s) not present when her Chapter is called to vote shall be casted by the Chapter Delegate(s) present as determined by the order of delegate(s) listed on the Chapter Credentials form.

Registration – Each Delegate, Alternate, Member and Guest must also complete a Convention Registration Form and pay the $10.00 registration fee.

Due to Credentials Chairman, Wednesday, September 10, 2025
Credentials Form

Virginia Division, United Daughters of the Confederacy®
Each Chapter must complete this form and send it to: Mrs. Donna (Dixie) Robinson Chairman, 4632 Water View Drive, Water View, VA 23180-2011 for receipt no later than 7 days prior to Division Convention.  Forms are due by Wednesday, September 10, 202. Please print.

Chapter name/General number 









_

Location of Chapter 

_____      _____President’s Name_________________________________

Number of Chapter members as of August 31 *





District_______            

Number of Chapter Delegates allowed 

  Number of Chapter Alternates allowed 

_
	Delegate(s)
	Alternate(s)

	1.
	1.
	2.

	2.
	3.
	4.

	3.
	5.
	6.

	4.
	7.
	8.

	5.
	9.
	10.

	6.
	11.
	12.


DESIGNATION OF PROXY FOR ELECTION OF DIVISION OFFICERS (IN ODD-NUMBERED YEARS)
(Name)






 is designated as our Chapter Proxy to vote in the election of Division Officers in the event our Delegate(s) and Alternate(s) are unable to attend the Division Convention.  (Please be sure to name a Proxy.  You may indicate “Division President” or “District Chairman”, or you may name a member of another Division Chapter.  Remember that a member may only be a Proxy for a maximum of two Chapters.)

SIGNATURE OF CHAPTER PRESIDENT      Telephone Number          E-Mail Address

Name of Person Submitting Form                 Telephone Number         E-Mail Address

TABLE FOR CALCULATING DELEGATES/ALTERNATES**
	

Members as of August 31
	Delegates Allotted
	Alternates Allotted

	1 - 7
	2
	4

	8 - 17
	3
	6

	18 - 27
	4
	8

	28 - 37
	5
	10

	38 - 47
	6
	12

	48 - 57
	7
	14


*Includes new members by Aug. 31; members renewed or reinstated by July 1, even if now resigned or deceased; transfers by July 1
**2 delegates for the 1st 7 members and 1 delegate for each 10 members thereafter.
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